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Add, Delete, Edit, Download Bid Attachment

Step # Action
1 Logln to GPR Link: https://ssl.doas.state.ga.us/GPRBuyerPortal/
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5PR Buyer Portal n‘:g GEORGIA PROCUREMENT REGISTRY
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@ Buyer Portal - Dashboard Welcome Lezna Augusta Buyer | AUGUSTA UN
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# Home
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Select
Event

a Wy Pending Action See ol + Create New Paper Evel
& Manage Paper Events
P Event 0 1 Event Tie ClossDat... 1| Statu Craated O
= s Events u Buyer 11 1 atl Entity 11 n .
Open Events
3 Wanags £ A Nopending actons avallatie
Under Evaluation

0 oo Event Type Date Range

Eferiycuen e Lo 0 02y n

Select event under ‘My Events tab if you wish to upload document to awarded

event. **Document cannot be added to CANCELLED event. User will not allow to upload
document to other’s events unless APO/CUPO.

My Pzn

14 records displayed

Event ID Event Titie 1, Buyer 1| CloseDate & Time t|  Status Entity 1| Created On 1|

LP RFQC Decign Bulld Sve...  L=ena Augusta Buyer AM | Awarded AUGLSTAUNIVERSITY 07-18:20231... | (07-18.2023 1... I't Add Documentfs)
« Cancel Event

PES200RFOC20240000... | TestRFQC-CERAMICLAB... LeenaAuqustaBuyer  O7-1T-20230800AM  Awarded AUGLSTAUNIVERSITY 07-18:20230... | 07-16-20230... [T Add Documentis)
¥ Cancel Event

4
Add
document

New window will pop up for event with awarded status to upload new document.

Add Supporting Document(s): PE-51200-RFQC-2024-000000009 (LP RFQC Design Build Svcs - Science and Mathematics Bldg 4)

X
i) Click to upload or you could drag and drop herg, e
Dawnload All
u a1l Tog 1l Comment 11
001MB AWARD Test NOIA
0.01MB ADD_DOC
014M8 ADD_DOC 07-18-2023 09:45 AM

5
Add
document

Once the file selected, click on ‘Upload’ to upload the file.

Add Supporting Document(s): PE-51200-RFQC-2024-000000002 (LP RFQC Design Build Sves - Sclence and Mathematics Bidg 4)

x

8 Click to upload o you could drag and drop documenti(s) here. Filename cannot exceed 45 characters.

fp—
Stze 11 Tag Tl
w8 AWARD
48 DD_DOC
=] DD_DOC
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6
Add
document

User will get error message if tries to upload the file which is already uploaded to
the same event.

Add Supporting Document(s): PE-51200-RFQC-2024-000000009 (LP RFQC Design Build Sves - Science and Mathematics Bldg 4)

_——

d 45 characters.

1 dlck to upload or you could drag and drop & here. Fi

Download All

Stze 1. Tagll Uploaded On | Comment 1,
06IMB ADD_DOC 08-30-2023 0229 PM
001M8 AWARD TestNOIA
001M8 ADD_DOC
a8 ADD_DOC
7 To upload any OPEN event, click on Edit.
Ad d PE-51200-RF1-2024-0000000. LP-Test RFi- Hydrogen Ref. Leena Augusta Buyer 08-29-2023 0800 AM InProgress USTA UNIVERSITY 08-28-2023 0 (8-28-2023 0. B Submit
¥ Cancel Event
d t ¢/ Eant
0 c u e n LP- Test event below DPA 03-29-2023 (400 PM Open USTA UNIVERSITY 08-21-2023 1 08-21-2023 1 7 Notify Supplier(s)
* Cancel Event
-+ Add Supplier(s)
a J/ Edit
200-AFP-2024.000000..  LPTest-CampusDiningS LeenaAugusiaBuyer | 03-29-20030400PM  Open AUGUSTA UNIVERSITY 081820230 [B2320231 [ Notity Supplier(s)
* Cancel Event
-+ Add Supplier(<)
& Edit
. LPTest RFQ Breakfast Sa Open USTA UNIVERSITY 08-2820230... (B2820230.. = Netity Supplier(s)

% Cancel Event
~+ Add Supplier(s)
£ Edit

8
Add
document

Go to step 5 for supporting document. Upload document and click on ‘Save
Progress’.

About Sourcing Event Estimated Valve: Conference Information NIGP Codes & Suppliers Supporting Documents Review And Submit Open
Event ID: (LP Test Samosa um:]/ \ Event Siatus: Open (
il Click to upload or you could drag and drop here, ceed 45 charact

Stze ) Tag il Uploaded On |

001 MB ADD_DOG 0B-28-2023 0452 PMI

8 save Piogress

9
Add
Document

System will require to enter comments. Click on ‘Send’ to alert the suppliers.

Addendum Notice

Gomment (200 characters limif] /

Test additional document uplcad.

4
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10
Delete
Document

To delete any document from OPEN/ InProgress event, select the event and click
on Edit.

PE-51200-RF1-2024-0000000

08-28-2023 0 )8-26-2023 0 B> Submit
% Cancel Event

& Edit

LP- Test RFi- Hycrogen Ret . Lena Augusta Buyer AUGUSTA UNIVERSITY

g
i

Lp-TesteventbeiowDPA  LesnafupusiaBuyer | 0320202304007 [JNGER AUGUSTA UNNVERSITY 08220231, (B2120231. | = Notity Suppller(s)
X Cancel Event

-+ Add Suppller(s)
d & Ednt
82320231 | 2 Notify Supplier(s)
% Cancel Event
- Add Supplier(s)
S/ Edt

LP Test - Campus Dining S Leena Augusta Buyer 03-29-2023 04100 PM Open AUGUSTA UNIVERSITY 08-18:2023 0.

PE-51200-RFQ-2024-000000 LP Test RFQ Breakfast Sa Leena Augusta Buyer GUSTA UNIVERSITY 08-282023 0 08-28-2023 0

2
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T
&
4]

2 Notity Suppller(s)
¥ Cancel Event

- Add Suppller(s)
& Ednt
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11
Delete
Document

Go to step 5- Supporting Documents. Click on = icon next to file name needs to

be deleted and click on Save Progress.

About Sourcing Event Estimated Value Conference Information NIGP Codes & Suppiers

[Event ID: PE-51200-RFP-2024-000000037 (LP- Test svent below DPA)

¥ dlick to upload ar you could drag and drop documer

Supporting Documents.

Review And Submit

12
Delete
Document

document.

Warning box will pop up to confirm the deletion. Click OK to delete the

(]
Open

Event Siatus: Open

gprdev.doas.ga.gov says

Are you sure you want to delete this document?

-’" i |
13 . Y . .
Edit File Clickon #° to edit the file name already uploaded.
) 2] © (] © (] [
N a m e About Sourcing Event i s NIGP Codes & Supphiers Suppurting Documents Review And Submit COpen
Evant ID: PE-51200-RFP-2024-000000037 (LP- Taat svent baiow DPA) Event Salus: Open
V * & 7 Mext
14 Window will pop up to edit the file name.
Edlt Flle Rename file X
Name P—— =
15 Click on ‘Save’ to save changes.
Ed|t Flle Rename file x
Name Renaeto” [Hew and o |
16 New file name will reflect.
Edlt F|Ie n‘;_r_ GEORGIAPROCUREMENT REGISTRY  [og oo o . -
Name o e Y o ° o e
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17
Download
Document

Select the check box next to files needs to be downloaded. Click on Download

Selected.
° ° o o o ° o

¢ NIGP Cades & Suppliers Supparing Documents Review And Submit Open

Apout

Event Status” Open @

Event ID; PE-51200-AFP-2024-00000037 (LP- Test event below OPA)

i Click to upload or you could drag and Grop document(s) here. Filename cannot exceed 45 characters.

Harme 11 siea 11 Tog 1t
- —— 000MB ADD_DOC
o 001 M8 ADD_DOC
001 M8 400_poc 9-30.2023 0302 PM

18
Download
Document

Download will be available to user to download and save.

wy ) Georgen Erterprse To.. WS SHBP @) Pramukh Smarmi Sa
& GEORGIA PROCUREMENT REGISTRY

DOAS

Canferance Information NIGP Codes & Suppilers

Hame 11 w2 1y g upteadea on | Comment 1,
50_DOGC 8
P e A0D_poC
© 8 0_DOC




